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Access to Electronic Networks
The District 35 Board Policy 6:235 – Access to Electronic Networks states:
Electronic networks, including the Internet, are a part of the District's instructional program in order to promote
educational excellence by facilitating resource sharing, innovation, and communication. The Superintendent or
designee shall develop an implementation plan for this policy and appoint a system administrator.
The School District is not responsible for any information that may be lost, damaged, or unavailable when using the
network, or for any information that is retrieved or transmitted via the Internet. Furthermore, the District will not be
responsible for any unauthorized charges or fees resulting from access to the Internet.
Curriculum
The use of the District’s electronic networks shall (1) be consistent with the curriculum adopted by the District as well
as the varied instructional needs, learning styles, abilities, and developmental levels of the students, and (2) comply
with the selection criteria for instructional materials and library-media center materials. Staff members may,
consistent with the Superintendent's implementation plan, use the Internet throughout the curriculum.
The District’s electronic network is part of the curriculum and is not a public forum for general use.
Acceptable Use
All use of the District's electronic network must be (1) in support of education and/or research, and be in furtherance
of the Board of Education's stated goal, or (2) for a legitimate business purpose. Use is a privilege, not a right.
Students and staff members have no expectation of privacy in any material that is stored, transmitted, or received via
the District’s electronic network or District’s computers. General rules for behavior and communications apply when
using electronic networks. The District's Authorization for Electronic Network Access contains the appropriate uses,
ethics, and protocol. Electronic communications and downloaded material, including files deleted from a user's
account but not erased, may be monitored or read by school officials.
Internet Safety
Each District computer with Internet access shall have a filtering device that blocks entry to visual depictions that are
(1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as defined by the Children’s Internet
Protection Act and as determined by the Superintendent or designee. The Superintendent or designee shall enforce
the use of such filtering devices. An administrator, supervisor, or other authorized person may disable the filtering
device for bona fide research or other lawful purpose, provided the person receives prior permission from the
Superintendent or designee. The Superintendent or designee shall include measures in this policy’s implementation
plan to address the following:
1. Limiting student access to inappropriate matter as well as restricting access to harmful materials:
2. Student safety and security when using electronic communications;
3. Limiting unauthorized access, including “hacking” and other unlawful activities; and
4. Limiting unauthorized disclosure, use, and dissemination of personal identification information.
Authorization for Electronic Network Access
Each staff member must sign the District's Authorization for Electronic Network Access as a condition for using the
District's electronic network. Each student and his or her parent(s)/guardian(s) must sign the Authorization before
being granted unsupervised use.

All users of the District’s computers and means of Internet access shall maintain the confidentiality of student
records. Reasonable measures to protect against unreasonable access shall be taken before confidential
information is loaded onto the network. The failure of any student or teacher to follow the terms of the Authorization
for Electronic Network Access, or this policy, will result in the loss of privileges, disciplinary action, and/or appropriate
legal action.

Accommodating Individuals with Disabilities
Individuals with disabilities shall be provided an opportunity to participate in all school-sponsored services, programs,
or activities on an equal basis to those without disabilities and will not be subject to illegal discrimination. Whenever
necessary, the District may provide to persons with disabilities separate or different aids, benefits, or services from,
but as effective as, those provided to others. Individuals with disabilities should notify the building principal or
superintendent if their disability will require special assistance or service and, if so, what services are required. This
notification should occur as far in advance as possible of the school-sponsored function, program or meeting.

Annual Asbestos Notification
The U.S. Congress has enacted the Asbestos Hazard Emergency Response Act. Comprehensive regulations were
developed to address asbestos problems in public and private elementary and secondary schools. These regulations
require all schools to inspect for friable and non-friable asbestos, develop asbestos management plans that address
asbestos hazards in school buildings and implement response actions in a timely manner.
The District #35 asbestos management plan contains information on inspections, reinspections, response actions
and post-response action activities, including periodic reinspections and surveillance activities that are planned or in
progress. The management plan is available for review in each school office during normal school hours. A
reasonable charge will be assessed for photocopying the plan. If you have questions about asbestos related
activities, please contact the Business Office at 847-835-7800.

Bring Your Own Device (BYOD) Program; Responsible Use and Conduct
The District 35 Board Policy 6:220 – Bring Your Own Device (BYOD) Program; Responsible Use and Conduct states
the BYOD program will:
1. Promote educational excellence by facilitating resource sharing, innovation, and communication to enhance
(a) technology use skills; (b) web-literacy and critical thinking skills about Internet resources and materials,
including making wise choices; and (c) habits for responsible digital citizenship required in the 21st century.
2. Provide sufficient wireless infrastructure within budget parameters.
3. Provide access to the Internet only through the District’s electronic networks.
4. Identify approved BYOD devices and what District-owned technology devices may be available; e.g.,
laptops, tablet devices, and/or E-readers.
5. Align with Board policies 4:140, Waiver of Student Fees; 5:170, Copyright; 6:120, Education of Children with
Disabilities; 6:235, Access to Electronic Networks; 7:140, Search and Seizure; 7:180, Preventing Bullying,
Intimidation, and Harassment; 7:190, Student Discipline; and 7:340, Student Records.
6. Provide relevant staff members with BYOD professional development opportunities, including the provision
of:
a. Classroom management information about issues associated with the program, e.g., technical support,
responsible use, etc.;
b. A copy of or access to this policy and any building-specific rules for the program;
c. Additional training, if necessary, about 5:170, Copyright; and
d. Information concerning appropriate behavior of staff members as required by State law and policy
5:120, Ethics and Conduct.
7. Provide a method to inform parents/guardians and students about this policy.

8. Include the program in the annual report to the Board as required under policy 6:10, Education Philosophy
and Objectives.
The District reserves the right to discontinue its BYOD program at any time. The District does not provide liability
protection for BYOD devices, and it is not responsible for any damages to them.
Responsible Use
The District recognizes students participating in the program as responsible young adults and holds high
expectations of their conduct in connection with their participation in the program. Teachers may encourage students
to bring their own devices as supplemental in-class materials when: (a) using the devices will appropriately enhance,
or otherwise illustrate, the subjects being taught; (b) the Building Principal has approved their use and found that their
use is age-appropriate; and (c) the student’s parent/guardian has signed the Bring Your Own Device (BYOD)
Program Participation Authorization and Responsible Use Agreement Form. A student’s right to privacy in his or her
device is limited; any reasonable suspicion of activities that violate law or Board policies will be treated according to
policy 7:140, Search and Seizure.
Responsible use in the program incorporates into this policy the individual’s Acceptable Use of Electronic Networks
agreement pursuant to policy 6:235, Access to Electronic Networks. Responsible use also incorporates the
established usage and conduct rules in policy 7:190, Student Discipline for students. Failure to follow these rules
and the specific BYOD program student guidelines may result in: (a) the loss of access to the District’s electronic
network and/or student’s BYOD privileges; (b) disciplinary action pursuant to 7:190 Student Discipline, 7:200,
Suspension Procedures, or 7:210, Expulsion Procedures; and/or (c) appropriate legal action, including referrals of
suspected or alleged criminal acts to appropriate law enforcement agencies.

Education of Homeless Children
Each child of a homeless individual and each homeless youth has equal access to the same free, appropriate public
education, as provided to other children and youths, including a public pre-school education. A “homeless child” is
defined as provided in the McKinney Homeless Assistance Act and State law.
The Director of Finance and Operations shall act as a Liaison for Homeless Children to coordinate this policy’s
implementation. For Assistance Contact: Jason Edelheit at 847-835-7813 or edelheij@glencoeschools.org
A homeless child may attend the District school that the child attended when permanently housed or in which the
child was last enrolled. A homeless child living in any District school’s attendance area may attend that school.
The Director of Finance and Operations shall review and revise rules or procedures that may act as barriers to the
enrollment of homeless children and youths. In reviewing and revising such procedures, consideration shall be given
to issues concerning transportation, immunization, residency, birth certificates, school records and other
documentation, and guardianship. Transportation shall be provided in accordance with the McKinney Homeless
Assistance Act and State law. The Director of Finance shall give special attention to ensuring the enrollment and
attendance of homeless children and youths who are not currently attending school. If a child is denied enrollment or
transportation under this policy, the Liaison for Homeless Children shall immediately refer the child or his or her
parent/guardian to the ombudsperson appointed by the Regional Superintendent and provide the child or his or her
parent/guardian with a written explanation for the denial. Whenever a child and his or her parent/guardian who
initially share the housing of another person due to loss of housing, economic hardship, or a similar hardship
continue to share the housing, the Liaison for Homeless Children shall, after the passage of 18 months and annually
thereafter, conduct a review as to whether such hardship continues to exist in accordance with State law.

Electronic Devices
Electronic Signaling Devices
Students may not use or possess electronic signaling (paging) devices or two-way radios on school property at any
time, unless the Building Principal specifically grants permission.
Cell Phones and Other Electronic Devices
The possession and use of smartphones, cell phones, and other electronic devices, other than paging devices and
two-way radios, are subject to the following rules:
1. They must be kept out of sight and in an inconspicuous location, such as a backpack, purse, or locker.
2. They must be turned off during the regular school day unless the supervising teacher grants permission for
them to be used or if needed during an emergency.
3. They may not be used in any manner that will cause disruption to the educational environment or will
otherwise violate student conduct rules.
4. They may not be used for creating, sending, sharing, viewing, receiving, or possessing indecent visual
depictions as defined in State law, i.e., sexting. Possession is prohibited regardless of whether the depiction
violates State law. Any cellular phone or electronic device may be searched upon reasonable suspicion of
sexting or other violations of policy. All sexting violations will require school administrators to follow student
behavior policies in addition to contacting the police and reporting suspected child abuse or neglect when
appropriate.
Electronic study aids may be used during the school day if:
1. Use of the device is provided in the student’s IEP, or
2. Permission is received from the student’s teacher; e.g., BYOD programs.
Examples of electronic devices that are used as study aids include devices with audio or video recording, iPods®,
some cellular telephones, smartphones, laptop computers, and tablet computers or devices, e.g., iPads®.
Examples of electronic devices that are not used as study aids include: hand-held electronic games, CD players,
MP3 players/iPods® used for a purpose other than a study aid, global positioning systems (GPS), radios, and cellular
telephones (with or without cameras) used for a purpose other than a study aid.
The use of technology as educational material in a curriculum-based program is not a necessity but a privilege, and a
student does not have an absolute right to use his or her electronic device while at school. Using technology as a
study aid must always follow the established rules for the BYOD program. Using technology at all other times must
always follow the established rules for cell phones and other electronic devices at school.
The School District is not responsible for the loss or theft of any electronic device brought to school.

Equal Education Opportunities
School Board Policy 7:10 is a Sex Equity Policy which seeks to insure that all facilities and programs for one sex are
comparable to the facilities and programs provided to the other sex for the same or equivalent activities. The District
maintains a Non-Discrimination Coordinator. Persons who believe they have not yet received equal opportunities
should report their claims to the Non-Discrimination Coordinator. The Coordinator’s name and address are as
follows: Dr. Catherine Wang 620 Greenwood Avenue Glencoe, IL 60022 (847) 835-7800.

Fee Waivers/ Free Textbook Loan & Free Or Reduced Lunches
District #35 provides students with textbook and supplementary materials. A fee is charged to help cover this cost.
Scholarships are available to assist students with the fee. To request a free loan of textbooks, parents should contact
the school principal or Business Manager. District #35 also provides free or reduced cost student lunches. To obtain

more information concerning these programs contact: District #35 Business Office 620 Greenwood Avenue Glencoe,
IL 60022 (847) 835-7800.

Food Allergies
Public Act 96-0349, effective January 1, 2011, addresses safe and supportive environments for students with lifethreatening allergies or chronic illnesses. Public Act 96-0349 requires school districts to annually inform parents of
students with life-threatening allergies or life-threatening chronic illnesses of the applicable provisions of Section 504
of the Rehabilitation Act of 1973 and other applicable federal statutes, state statutes, federal regulations and state
rules. The intent of this notice is to inform you of your student's rights and protections that promote safe participation
in school programs.
If your student has a life-threatening allergy or life-threatening chronic illness, please notify either the Director of Pupil
Services or the school nurse. Section 504 protects students from discrimination due to a disability that substantially
limits a major life activity. If a student is suspected of having a qualifying disability under Section 504, the school will
convene a Section 504 team to determine eligibility and as needed, appropriate supports and services to address the
student's individual needs. Under Section 504, a student with a physical or mental impairment which substantially
limits a major life activity, such as caring for oneself, performing manual tasks, walking, seeing, hearing, speaking,
breathing, and learning, may meet the definition of a student with a disability. If the student has a qualifying disability,
the 504 team will look at how the disability limits access to school programs and whether the student is eligible for
protection from discrimination under Section 504. If the student is protected under Section 504, an individualized
Section 504 Plan will be developed and implemented to provide the needed supports so that the student can access
his or her education as effectively as students without disabilities. Not all students with life-threatening allergies and
life-threatening chronic illnesses may be eligible under Section 504.

Harassment
The District 35 Board Policy 7:20 - Harassment of Students Prohibited - states:
No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student on the basis
of actual or perceived: race; color; national origin; military status; unfavorable discharge from military service; sex;
sexual orientation; gender identity; gender-related identity or expression; ancestry; age; religion; physical or mental
disability; order of protection status; status of being homeless; actual or potential marital or parental status, including
pregnancy; association with a person or group with one or more of the aforementioned actual or perceived
characteristics; or any other distinguishing characteristic. The District will not tolerate harassing, intimidating conduct,
or bullying whether verbal, physical, or visual, that affects the tangible benefits of education, that unreasonably
interferes with a student’s educational performance, or that creates an intimidating, hostile, or offensive educational
environment. Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual violence,
causing psychological harm, threatening or causing physical harm, threatened or actual destruction of property, or
wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics stated above.
Sexual harassment of students is prohibited. Any person, including a district employee or agent, or student, engages
in sexual harassment whenever he or she makes sexual advances, requests sexual favors, and engages in other
verbal or physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that:
1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such
conduct a condition of a student’s academic status; or
2. Has the purpose or effect of:
a. Substantially interfering with a student’s educational environment;
b. Creating an intimidating, hostile, or offensive educational environment;
c. Depriving a student of educational aid, benefits, services, or treatment; or
d. Making submission to or rejection of such conduct the basis for academic decisions affecting a student.

The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of humiliation, embarrassment,
or discomfort. Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual
experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged sexual
activities. The term sexual violence includes a number of different acts. Examples of sexual violence include, but
are to limited to, rape, sexual assault, sexual battery, sexual abuse, and sexual coercion.
Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other
prohibited conduct to the Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of
Students, or a Complaint Manager. A student may choose to report to a person of the student’s same sex.
Complaints will be kept confidential to the extent possible given the need to investigate. Students who make good
faith complaints will not be disciplined.
An allegation that a student was a victim of any prohibited conduct perpetrated by another student shall be referred to
the Building Principal, Assistant Building Principal, or Dean of Students for appropriate action. The Superintendent
shall insert into this policy the names, addresses, and telephone numbers of the District's current Nondiscrimination
Coordinator and Complaint Managers. At least one of these individuals will be female, and at least one will be male.
Nondiscrimination Coordinator:
Name
Dr. Catherine Wang
Address
620 Greenwood Avenue
Telephone No.
(847) 835-7800
Complaint Managers:
Name
Mr. Jason Edelheit
Address
620 Greenwood Ave.
Board of Education
Telephone No.
(847) 835-7800

Mrs. Amy Holaday
620 Greenwood Ave.
Board of Education
(847) 835-7800

The Superintendent shall use reasonable measures to inform staff members and students that the District will not
tolerate sexual harassment, such as by including this policy in the appropriate handbooks.
Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by this policy
will be subject to disciplinary action up to and including discharge. Any District student who is determined, after an
investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action, including but
not limited to, suspension and expulsion consistent with the discipline policy. Any person making a knowingly false
accusation regarding prohibited conduct will likewise be subject to disciplinary action up to and including discharge,
with regard to employees, or suspension and expulsion, with regard to students.
The District 35 Board Policy 7:180 - Prevention of and Response to Bullying, Intimidation, and Harassment - states:
Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate.
Preventing students from engaging in these disruptive behaviors and providing all students equal access to a safe,
non-hostile learning environment are important District goals.
Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable discharge status
from the military service, sex, sexual orientation, gender identity, gender-related identity or expression, ancestry, age,
religion, physical or mental disability, order of protection status, status of being homeless, or actual or potential
marital or parental status, including pregnancy, association with a person or group with one or more of the
aforementioned actual or perceived characteristics, or any other distinguishing characteristic is prohibited in each of
the following situations:
1. During any school sponsored education program or activity.
2. While in school, on school property, on school buses or other school vehicles, at designated school bus
stops waiting for the school bus, or at school sponsored or school sanctioned events or activities.

3. Through the transmission of information from a school computer, a school computer network, or other
similar electronic school equipment.
4. Through the transmission of information from a computer that is accessed at a non school-related location,
activity, function, or program or from the use of technology or an electronic device that is not owned, leased,
or used by the School District or school if the bullying causes a substantial disruption to the educational
process or orderly operation of a school. This paragraph (item #4) applies only when a school administrator
or teacher receives a report that bullying through this means has occurred; it does not require staff members
to monitor any non school-related activity, function, or program.
Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or electronically, directed toward a student that has or can be reasonably predicted
to have the effect of one or more of the following:
1. Placing the student in reasonable fear of harm to the student’s or students’ person or property.
2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health.
3. Substantially interfering with the student’s or students’ academic performance.
4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the services,
activities, or privileges provided by a school.
Cyber-bullying means bullying through the use of technology or any electronic communication, including without
limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in
whole or in part by a wire, radio, electromagnetic system, photo-electronic system, or photo-optical system, including
without limitation electronic mail, Internet communications, instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or weblog in which the creator assumes the identity of another person or
the knowing impersonation of another person as the author of posted content or messages if the creation or
impersonation creates any of the effects enumerated in the definition of bullying. Cyber-bullying also includes the
distribution by electronic means of a communication to more than one person or the posting of material on an
electronic medium that may be accessed by one or more persons if the distribution or posting creates any of the
effects enumerated in the definition of bullying.
Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as
suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) contribute
to maintaining school safety, (iii) protect the integrity of a positive and productive learning climate, (iv) teach students
the personal and interpersonal skills they will need to be successful in school and society, (v) serve to build and
restore relationships among students, families, schools, and communities, and (vi) reduce the likelihood of future
disruption by balancing accountability with an understanding of students’ behavioral health needs in order to keep
students in school.
School personnel means persons employed by, on contract with, or who volunteer in a school district, including
without limitation school and school district administrators, teachers, school guidance counselors, school social
workers, school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school
resource officers, and security guards.
The Superintendent or designee shall develop and maintain a bullying prevention and response plan that advances
the District’s goal of providing all students with a safe learning environment free of bullying and harassment. This
plan must be consistent with the requirements listed below; each numbered requirement, 1-12, corresponds with the
same number in the list of required policy components in 105 ILCS 5/27-23.7(b) 1-12 :
1. The District uses the definition of bullying as provided in this policy.
2. Bullying is contrary to State law and the policy of this District. However, nothing in the District’s bullying
prevention and response plan is intended to infringe upon any right to exercise free expression or the free
exercise of religion or religiously based views protected under the First Amendment to the U.S. Constitution
or under Section 3 of Article I of the Illinois Constitution.

3. Students are encouraged to immediately report bullying. A report may be made orally or in writing to the
District Complaint Manager or any staff member with whom the student is comfortable speaking. Anyone,
including staff members and parents/guardians, who has information about actual or threatened bullying is
encouraged to report it to the District Complaint Manager or any staff member. Anonymous reports are also
accepted.
Complaint Manager:
Dr. Catherine Wang
620 Greenwood Avenue
wangc@glencoeschools.org
847-835-7800
4. Consistent with federal and State laws and rules governing student privacy rights, the Superintendent or
designee shall promptly inform the parent(s)/guardian(s) of every student involved in an alleged incident of
bullying and discuss, as appropriate, the availability of social work services, counseling, school
psychological services, other interventions, and restorative measures.
5. The Superintendent or designee shall promptly investigate and address reports of bullying, by, among other
things:
a. Making all reasonable efforts to complete the investigation within 10 school days after the date the
report of a bullying incident was received and taking into consideration additional relevant information
received during the course of the investigation about the reported bullying incident.
b. Involving appropriate school support personnel and other staff persons with knowledge, experience,
and training on bullying prevention, as deemed appropriate, in the investigation process.
c. Notifying the Building Principal or school administrator or designee of the reported incident of bullying
as soon as possible after the report is received.
d. Consistent with federal and State laws and rules governing student privacy rights, providing
parents/guardians of the students who are parties to the investigation information about the
investigation and an opportunity to meet with the Building Principal or school administrator or his or her
designee to discuss the investigation, the findings of the investigation, and the actions taken to address
the reported incident of bullying.
The Superintendent or designee shall investigate whether a reported incident of bullying is within the
permissible scope of the District’s jurisdiction and shall require that the District provide the victim with
information regarding services that are available within the District and community, such as counseling,
support services, and other programs.
6. The Superintendent or designee shall use interventions to address bullying, that may include, but are not
limited to, school social work services, restorative measures, social-emotional skill building, counseling,
school psychological services, and community-based services.
7. A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of
reprisal or retaliation will be treated as bullying for purposes of determining any consequences or other
appropriate remedial actions.
8. A student will not be punished for reporting bullying or supplying information, even if the District’s
investigation concludes that no bullying occurred. However, knowingly making a false accusation or
providing knowingly false information will be treated as bullying for purposes of determining any
consequences or other appropriate remedial actions.
9. The District’s bullying prevention and response plan must be based on the engagement of a range of school
stakeholders, including students and parents/guardians.
10. The Superintendent or designee shall post this policy on the District’s Internet website, if any, and include it
in the student handbook, and, where applicable, post it where other policies, rules, and standards of conduct

are currently posted. The policy must also be distributed annually to parents/guardians, students, and
school personnel, including new employees when hired.
11. The Superintendent or designee shall assist the Board with its evaluation and assessment of this policy’s
outcomes and effectiveness. This process shall include, without limitation:
a. The frequency of victimization;
b. Student, staff, and family observations of safety at a school;
c. Identification of areas of a school where bullying occurs;
d. The types of bullying utilized; and
e. Bystander intervention or participation.
The evaluation process may use relevant data and information that the District already collects for other
purposes. The Superintendent or designee must post the information developed as a result of the policy
evaluation on the District’s website, or if a website is not available, the information must be provided to
school administrators, Board members, school personnel, parents/guardians, and students.
12. The Superintendent or designee shall fully implement the Board policies, including without limitation, the
following:
a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain about bullying.
b. 6:60, Curriculum Content. Bullying prevention and character instruction is provided in all grades in
accordance with State law.
c. 6:65, Student Social and Emotional Development. Student social and emotional development is
incorporated into the District’s educational program as required by State law.
d. 6:235, Access to Electronic Networks. This policy states that the use of the District’s electronic
networks is limited to: (1) support of education and/or research, or (2) a legitimate business use.
e. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, intimidating,
or bullying a student based on an identified actual or perceived characteristic (the list of characteristics
in 7:20 is the same as the list in this policy).
f. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school property, at
school sponsored activities, and in vehicles used for school-provided transportation.
g. 7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing, bullying, or
other aggressive behaviors, or urging other students to engage in such conduct.
h. 7:310, Restrictions on Publications. This policy prohibits students from and provides consequences for:
(1) accessing and/or distributing at school any written, printed, or electronic material, including material
from the Internet, that will cause substantial disruption of the proper and orderly operation and discipline
of the school or school activities, and (2) creating and/or distributing written, printed, or electronic
material, including photographic material and blogs, that causes substantial disruption to school
operations or interferes with the rights of other students or staff members.

Health Education
As part of the District health education program, students are provided with instruction in recognizing and avoiding
sexual abuse as required by The School Code of Illinois, Section 861-866 and 23 Illinois Administrative Code,
Section 1.430(a, 7). Under these provisions, parents have the right to refuse, in writing, such instruction for their
children. Parents wishing to exercise this right should write a letter of refusal for this instruction to their child’s
principal to cover the current academic year. A letter of refusal needs to be resubmitted for each school year. Parents
are also advised that health education includes avoiding and preventing child abduction, drug and alcohol prevention,
AIDS and, within the sex education curriculum at pertinent ages, the notion of abstinence until marriage as a method
of birth control.

Integrated Pest Management
It is the policy of District #35 to control pest problems in a way that poses the least hazard to human health and the
environment. Therefore, an Integrated Pest Management (IPM) program is in place that is compliant with Illinois state
law. IPM is a pest control program that combines prevention, non-chemical pest control methods, and the appropriate
use of pesticides with preference for products that are the least harmful to human health and the environment. By
addressing and correcting the root causes of pest problems, IPM can provide long-term, economical pest control
while minimizing the potential risk posed by frequent pesticide applications.
The success of IPM depends on the involvement of many individuals. Students, school staff, administrators and
parents are all participants in the IPM program. To have a positive impact on the District’s goal to reduce pest
problems, the following are requested when using school facilities:
1. Report pest sightings to a staff member
2. Clean up leftover or spilled food and beverages immediately
3. Store food, including animal food, in tightly sealed containers in designated areas
4. Keep refrigerators, vending machines, and microwaves clean and free of spills
5. Do not prop open windows, screens or doors that could allow pests to enter the school buildings
6. Remove trash
7. Keep areas dry and report leaks
8. Do not pressure school staff to apply pesticides; there are other effective means of controlling pest problems
9. Do not tamper with sticky traps, bait stations, bait boxes, or traps to monitor or kill pests
Please remember that spraying pesticides in school buildings without notifying parents and staff is illegal under
Illinois state law. Notification will be made through the District website: www.glencoeschools.org. For more
information on the District’s pest control practices, IPM, or to register to receive written notification prior to application
of pesticides on grounds or property contact the Director of Finance and Operations, Telephone: 847-835-7800
Fax: 847-835-7805.

Nondiscrimination
Equal educational and extracurricular opportunities shall be available for all students without regard to color, race,
nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender identity, status of
being homeless, order of protection status, actual or potential marital or parental status, including pregnancy.

Registered Sex Offenders
In accordance with P.A. 94-994 parents of children attending school may access information regarding registered sex
offenders and violent offenders against youth through the following Illinois State Police websites:
- The Illinois Sex Offender Registry: http://www.isp.state.il.us/sor/.
- The Illinois Statewide Child Murderer and Violent Offender Against Youth Registry: http://www.isp.state.il.us/cmvo/.

School Behavior
The District #35 Board Policy 7:190 – Student Behavior— states:
The school administration is authorized to discipline students for gross disobedience or misconduct, including but not
limited to:
1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without limitation,
electronic cigarettes.
2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence
of an alcoholic beverage are not permitted to attend school or school functions and are treated as though they
had alcohol in their possession.
3. Using, possessing, distributing, purchasing, selling, or offering for sale:
a. Any illegal drug or controlled substance, or cannabis (including medical cannabis, marijuana, and hashish).
b. Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed practitioner’s prescription.

c. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance list unless
administered in accordance with a physician’s or licensed practitioner’s prescription.
d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a
manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions. The use or
possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited.
e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is, or
represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous system; or (b)
about which the student engaged in behavior that would lead a reasonable person to believe that the student intended the
inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous system. The prohibition in this
section does not apply to a student’s use of asthma or other legally prescribed inhalant medications.
f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention of causing a
physiological or psychological change in the body, including without limitation, pure caffeine in tablet or powdered form.
g. “Look-alike” or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a student
believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited by this
policy; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that the student
expressly or impliedly represented to be an illegal drug, controlled substance, or other substance that is prohibited by this
policy.
h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled
substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or school
functions and are treated as though they had the prohibited substance, as applicable, in their possession.
4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the Weapons section of this
policy, or violating the Weapons section of this policy.
5. Using or possessing an electronic paging device. Using a cellular telephone, video recording device,
personal digital assistant (PDA), or other electronic device in any manner that disrupts the educational
environment or violates the rights of others, including using the device to take photographs in locker rooms
or bathrooms, cheat, or otherwise violate student conduct rules. Prohibited conduct specifically includes,
without limitation, creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction
of oneself or another person through the use of a computer, electronic communication device, or cellular
phone. Unless otherwise banned under this policy or by the Building Principal, all electronic devices must be
kept powered-off and out-of-sight during the regular school day unless: (a) the supervising teacher grants
permission; (b) use of the device is provided in a student’s individualized education program (IEP); (c) it is
used during the student’s lunch period, or (d) it is needed in an emergency that threatens the safety of
students, staff, or other individuals.
6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of
instruction.
7. Disobeying rules of student conduct or directives from staff members or school officials. Examples of
disobeying staff directives include refusing a District staff member’s request to stop, present school
identification, or submit to a search.
8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or
receiving help during an academic examination, altering report cards, and wrongfully obtaining test copies or
scores.
9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm
to a staff person or another student, or urging other students to engage in such conduct. Prohibited conduct
specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats,
stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation,
hazing, bullying, bullying using a school computer or a school computer network, or other comparable
conduct.

10. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent
exposure (including mooning), and sexual assault. This does not include the non-disruptive: (a) expression of
gender or sexual orientation or preference, or (b) display of affection during non-instructional time.
11. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.
12. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s
personal property.
13. Entering school property or a school facility without proper authorization.
14. In the absence of a reasonable belief that an emergency exists, calling emergency responders (such as calling
911); signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the
presence of a bomb or explosive device on school grounds, school bus, or at any school activity.
15. Being absent without a recognized excuse; State law and School Board policy regarding truancy control will be
used with chronic and habitual truants.
16. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a member; (b) promising
to join; (c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged
to become a member.
17. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.
18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping,
vandalism, and hazing.
19. Making an explicit threat on an Internet website against a school employee, a student, or any school-related
personnel if the Internet website through which the threat was made is a site that was accessible within the school
at the time the threat was made or was available to third parties who worked or studied within the school grounds
at the time the threat was made, and the threat could be reasonably interpreted as threatening to the safety and
security of the threatened individual because of his or her duties or employment status or status as a student
inside the school.
20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any school event
unless granted permission by the Superintendent or designee.
21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the
health or safety of students, staff, or school property.
For purposes of this policy, the term “possession” includes having control, custody, or care, currently or in the past, of
an object or substance, including situations in which the item is: (a) on the student’s person; (b) contained in another
item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c)
in a school’s student locker, desk, or other school property; or (d) at any location on school property or at a schoolsponsored event.
Efforts, including the use of positive interventions and supports, shall be made to deter students, while at school or a
school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological
harm to someone else. The Superintendent or designee shall ensure that the parent/guardian of a student who
engages in aggressive behavior is notified of the incident. The failure to provide such notification does not limit the
Board’s authority to impose discipline, including suspension or expulsion, for such behavior.
No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s
parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the
student.
Disciplinary Measures
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent
practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline before using
out-of-school suspensions or expulsions. School personnel shall not advise or encourage students to drop out

voluntarily due to behavioral or academic difficulties. Potential disciplinary measures include, without limitation, any
of the following:
1. Notifying parent(s)/guardian(s).
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen, or damaged property.
6. In-school suspension. The Building Principal or designee shall ensure that the student is properly
supervised.
7. After-school study or Saturday study provided the student’s parent/guardian has been notified. If
transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The
student must be supervised by the detaining teacher or the Building Principal or designee.
8. Community service with local public and nonprofit agencies that enhances community efforts to meet
human, educational, environmental, or public safety needs. The District will not provide transportation.
School administration shall use this option only as an alternative to another disciplinary measure, giving the
student and/or parent/guardian the choice.
9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate
this policy or school disciplinary rules.
10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.
11. Out-of-school suspension from school and all school activities in accordance with Board policy 7:200,
Suspension Procedures. A student who has been suspended may also be restricted from being on school
grounds and at school activities.
12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years in
accordance with Board policy 7:210, Expulsion Procedures. A student who has been expelled may also be
restricted from being on school grounds and at school activities.
13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under State
law. The transfer shall be in the manner provided in Article 13A or 13B of the School Code.
14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity,
including but not limited to, illegal drugs (controlled substances), “look-alikes,” alcohol, or weapons or in other
circumstances as authorized by the reciprocal reporting agreement between the District and local law
enforcement agencies.
The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions,
other than a suspension and expulsion, will not be appropriate and available, and the only reasonable and practical
way to resolve the threat and/or address the disruption is a suspension or expulsion.
Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance
of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not
include reasonable force as needed to maintain safety for students, staff, or other persons, or for the purpose of selfdefense or defense of property.
Weapons
A student who is determined to have brought one of the following objects to school, any school-sponsored activity or
event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least
one calendar year but not more than 2 calendar years:
1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United
States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card
Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other
object if used or attempted to be used to cause bodily harm, including “look alikes” of any firearm as defined
above.
The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the
Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or
designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre,
cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item is not
equipped, nor intended, to do bodily harm.
This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a
concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm
in a locked vehicle in a school parking area.
Re-Engagement of Returning Students
The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are
returning from an out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement
shall be to support the student’s ability to be successful in school following a period of exclusionary discipline and
shall include the opportunity for students who have been suspended to complete or make up work for equivalent
academic credit.
Required Notices
A school staff member shall immediately notify the office of the Building Principal in the event that he or she: (1)
observes any person in possession of a firearm on or around school grounds; however, such action may be delayed
if immediate notice would endanger students under his or her supervision, (2) observes or has reason to suspect that
any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery committed
against any staff member. Upon receiving such a report, the Building Principal or designee shall immediately notify
the local law enforcement agency, State Police, and any involved student’s parent/guardian. “School grounds”
includes modes of transportation to school activities and any public way within 1000 feet of the school, as well as
school property itself.
Delegation of Authority
Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose
any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that is
appropriate and in accordance with the policies and rules on student discipline. Teachers, other licensed educational
employees, and other persons providing a related service for or with respect to a student, may use reasonable force
as needed to maintain safety for other students, school personnel, or other persons, or for the purpose of selfdefense or defense of property. Teachers may temporarily remove students from a classroom for disruptive behavior.
The Superintendent, Building Principal, Assistant Principal, or Dean of Students is authorized to impose the same
disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school
(including all school functions) and from riding the school bus, up to 10 consecutive school days, provided the
appropriate procedures are followed. The Board may suspend a student from riding the bus in excess of 10 school
days for safety reasons.
Student Handbook
The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules
implementing the District’s disciplinary policies. These disciplinary rules shall be presented annually to the Board for
its review and approval.
A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’
parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

Searches

In order to maintain safety, order and discipline in District #35, searches of students, their personal belongings, and
their assigned student lockers may be necessary. Student lockers are the property of the Board of Education in which
the student has no reasonable expectation of privacy. The administration may search school property, including
lockers, through the use of specially trained dogs to locate illegal substances. The District 35 Board Policy 7:140
states:
In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable
searches of school property and equipment, as well as of students and their personal effects. “School authorities”
includes school liaison police officers.
School Property and Equipment as well as Personal Effects Left There by Students
School authorities may inspect and search school property and equipment owned or controlled by the school (such
as, lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the
consent of the student. Students have no reasonable expectation of privacy in these places or areas or in their
personal effects left there.
The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches of
lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or
dangerous substances or materials, including searches conducted through the use of specially trained dogs.
Students
School authorities may search a student and/or the student’s personal effects in the student’s possession (such as,
purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the
search will produce evidence the particular student has violated or is violating either the law or the District’s student
conduct rules. The search itself must be conducted in a manner that is reasonably related to its objective and not
excessively intrusive in light of the student’s age and sex, and the nature of the infraction.
When feasible, the search should be conducted as follows:
1. Outside the view of others, including students,
2. In the presence of a school administrator or adult witness, and
3. By a certificated employee or liaison police officer of the same sex as the student.
Immediately following a search, a written report shall be made by the school authority who conducted the search, and
given to the Superintendent.
Seizure of Property
If a search produces evidence that the student has violated or is violating either the law or the District’s policies or
rules, such evidence may be seized and impounded by school authorities, and disciplinary action may be taken.
When appropriate, such evidence may be transferred to law enforcement authorities.
Notification Regarding Student Accounts or Profiles on Social Networking Websites
School officials may not request or require a student or his or her parent/guardian to provide a password or other
related account information to gain access to the student’s account or profile on a social networking website.
School officials may conduct an investigation or require a student to cooperate in an investigation if there is specific
information about activity on the student’s account on a social networking website that violates a school disciplinary
rule or policy. In the course of an investigation, the student may be required to share the content that is reported in
order to allow school officials to make a factual determination.

State/Federal Programs
Glencoe School District #35 receives monies from the State of Illinois and Federal Programs such as: Title I and Title
II (Teacher Quality). As specified in many of these grants, parents and community members are encouraged to
submit ideas that may be pertinent to these grants. To learn more about these programs, contact the District Office at
847-835-7800.

Social Media
The District #35 Board Policy 5:125 – Personal Technology and Social Media; Usage and Conduct — states:
Usage and Conduct
All District employees who use personal technology and social media shall:
1. Adhere to the high standards for appropriate school relationships required by policy 5:120, Ethics and
Conduct at all times, regardless of the ever-changing social media and personal technology platforms
available. This includes District employees posting images or private information about themselves or others
in a manner readily accessible to students and other employees that is inappropriate as defined by policy
5:20, Workplace Harassment Prohibited; 5:120, Ethics and Conduct; 6:235, Access to Electronic Networks;
7:20, Harassment of Students Prohibited; and the Ill. Code of Educator Ethics, 23 Ill. Admin.Code §22.20.
2. Choose a District-provided or supported method whenever possible to communicate with students and their
parents/guardians.
3. Not interfere with or disrupt the educational or working environment, or the delivery of education or
educational support services.
4. Comply with policy 5:130, Responsibilities Concerning Internal Information. This means that personal
technology and social media may not be used to share, publish, or transmit information about or images of
students and/or District employees without proper approval. For District employees, proper approval may
include implied consent under the circumstances.
5. Refrain from using the District’s logos without permission and follow Board policy 5:170, Copyright, and all
District copyright compliance procedures.
6. Use personal technology and social media for personal purposes only during non-work times or hours. Any
duty-free use must occur during times and places that the use will not interfere with job duties or otherwise
be disruptive to the school environment or its operation.
7. Assume all risks associated with the use of personal technology and social media at school or schoolsponsored activities, including students’ viewing of inappropriate Internet materials through the District
employee’s personal technology or social media. The Board expressly disclaims any responsibility for
imposing content filters, blocking lists, or monitoring of its employees’ personal technology and social media.
8. Be subject to remedial and any other appropriate disciplinary action for violations of this policy ranging from
prohibiting the employee from possessing or using any personal technology or social media at school to
dismissal and/or indemnification of the District for any losses, costs, or damages, including reasonable
attorney fees, incurred by the District relating to, or arising out of, any violation of this policy.
The Superintendent shall:
1. Inform District employees about this policy during the in-service on educator ethics, teacher-student
conduct, and school employee-student conduct required by Board policy 5:120, Ethics and Conduct.
2. Direct Building Principals to annually:
a. Provide their building staff with a copy of this policy.
b. Inform their building staff about the importance of maintaining high standards in their school
relationships.
c. Remind their building staff that those who violate this policy will be subject to remedial and any other
appropriate disciplinary action up to and including dismissal.
3. Build awareness of this policy with students, parents, and the community.
4. Ensure that no one for the District, or on its behalf, requests of an employee or applicant access in any
manner to his or her social networking website or requests passwords to such sites.
5. Periodically review this policy and any procedures with District employee representatives and electronic
network system administrator(s) and present proposed changes to the Board.

Student Concussions and Head Injuries
The District #35 Board Policy 7:305 – Student Athlete Concussions and Head Injuries— states:
The Superintendent or designee shall develop and implement a program to manage concussions and head injuries
suffered by students. The program shall prepare for the full implementation of the Youth Sports Concussion Safety
Act, that provides, without limitation, each of the following:
The Superintendent must appoint members of a Concussion Oversight Team for the District.
The Concussion Oversight Team shall establish each of the following based on peer-reviewed scientific evidence
consistent with guidelines from the Centers for Disease Control and Prevention:
! A return-to-play protocol governing a student’s return to interscholastic athletics practice or competition
following a force of impact believed to have caused a concussion. The Superintendent or designee shall
supervise an athletic trainer or other person responsible for compliance with the return-to-play protocol.
! A return-to-learn protocol governing a student’s return to the classroom following a force of impact believed
to have caused a concussion. The Superintendent or designee shall supervise the person responsible for
compliance with the return-to-learn protocol.
! Each student and the student’s parent/guardian shall be required to sign a concussion information receipt
form each school year before participating in an interscholastic athletic activity.
! A student shall be removed from an interscholastic athletic practice or competition immediately if any of the
following individuals believes that the student sustained a concussion during the practice and/or
competition: a coach, a physician, a game official, an athletic trainer, the student’s parent/guardian, the
student, or any other person deemed appropriate under the return-to-play protocol.
! A student who was removed from interscholastic athletic practice or competition shall be allowed to return
only after all statutory prerequisites are completed, including without limitation, the return-to-play and returnto-learn protocols developed by the Concussion Oversight Team. An athletic team coach or assistant coach
may not authorize a student’s return-to-play or return-to-learn.
The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act:
all coaches or assistant coaches (whether volunteer or a district employee) of interscholastic athletic activities;
nurses who serve on the Concussion Oversight Team; athletic trainers; game officials of interscholastic athletic
activities; and physicians who serve on the Concussion Oversight Team.
The Board shall approve school-specific emergency action plans for interscholastic athletic activities to address the
serious injuries and acute medical conditions in which a student’s condition may deteriorate rapidly.
Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association, including its
Protocol for NFHS Concussion Playing Rules and its Return to Play Policy. These specifically require that:
A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice or game
shall be removed from participation or competition at that time.
A student athlete who has been removed from an interscholastic contest for a possible concussion or head injury
may not return to that contest unless cleared to do so by a physician licensed to practice medicine in all its branches
in Illinois or a certified athletic trainer.
If not cleared to return to that contest, a student athlete may not return to play or practice until the student athlete has
provided his or her school with written clearance from a physician licensed to practice medicine in all its branches in
Illinois or a certified athletic trainer working in conjunction with a physician licensed to practice medicine in all its
branches in Illinois.

Require all student athletes to view the Illinois High School Association’s video about concussions.
Inform student athletes and their parents/guardians about this policy in the Agreement to Participate or other written
instrument that a student athlete and his or her parent/guardian must sign before the student is allowed to participate
in a practice or interscholastic competition.
Provide coaches and student athletes and their parents/guardians with educational materials from the Illinois High
School Association regarding the nature and risk of concussions and head injuries, including the risks inherent in
continuing to play after a concussion or head injury.
Include a requirement for staff members to notify the parent/guardian of a student who exhibits symptoms consistent
with that of a concussion.

Student Medications
The District #35 Board Policy 7:270 – Administering Medicine to Students— states:
Students should not take medication during school hours or during school-related activities unless it is necessary for
a student’s health and well-being. When a student’s licensed health care provider and parent(s)/guardian(s) believe
that it is necessary for the student to take a medication during school hours or school-related activities, the
parent/guardian must request that the school dispense the medication to their child/ward and otherwise follow the
District’s procedures on dispensing medication.
No School District employee shall administer to any student, or supervise a student’s self-administration of, any
prescription or non-prescription medication until a completed and signed “School Medication Authorization Form” is
submitted by the student’s parents(s)/guardian(s). No student shall possess or consume any prescription or nonprescription medication on school grounds or at a school-related function other than as provided for in this policy and
its implementing procedures.
Nothing in this policy shall prohibit any school employee from providing emergency assistance to
students,
including administering medication.
The Building Principal shall include this policy in the Student Handbook
and shall provide a copy to the
parents/guardians of students.
Self-Administration of Medication
A student may possess an epinephrine auto-injector (EPI-Pen®) and/or medication prescribed for asthma for
immediate use at the student’s discretion, provided the student’s parent(s)/guardian(s) have completed and signed a
“School Medication Authorization Form.” The School District shall incur no liability, except for willful and wanton
conduct, as a result of any injury arising from a student’s self-administration of medication or an epinephrine autoinjector or the storage of any medication by school personnel. A student’s parent(s)/guardian(s) must indemnify and
hold harmless the School District and its employees and agents, against any claims, except a claim based on willful
and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or medication,
or the storage of the medication by school personnel.
School District Supply of Undesignated Epinephrine Auto-Injectors
The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a supply of
undesignated epinephrine auto-injectors in the name of the District and provide or administer them as necessary
according to State law. Undesignated epinephrine auto-injector means an epinephrine auto-injector prescribed in the
name of the District or one of its schools. A school nurse or trained personnel, as defined in State law, may
administer an undesignated epinephrine auto-injector to a person when they, in good faith, believe a person is having
an anaphylactic reaction.
This section of the policy is void whenever the Superintendent or designee is, for whatever reason, unable to: (1)
obtain for the District a prescription for undesignated epinephrine auto-injectors from a physician or advanced
practice nurse licensed to practice medicine in all its branches, or (2) fill the District’s prescription for undesignated

school epinephrine auto-injectors. Upon any administration of an undesignated epinephrine auto-injector, the
Superintendent or designee(s) must ensure all notifications required by State law and administrative procedures
occur. Upon implementation of this policy, the protections from liability and hold harmless provisions as explained in
Section 22-30(c) of the School Code apply.
No one, including without limitation parents/guardians of students, should rely on the District for the availability of an
epinephrine auto-injector. This policy does not guarantee the availability of an epinephrine auto-injector; students and
their parents/guardians should consult their own physician regarding this medication.

Student Records
The District maintains two types of school records for each student: permanent record and temporary record. These
records may be integrated.
The permanent record shall include:
Basic identifying information, including the student’s name and address, birth date and place, gender, and the
names and addresses of the student’s parent(s)/guardian(s)
Academic transcripts, including grades, graduation date, grade level achieved, and the unique student
identifier assigned by the Illinois State Board of Education.
Attendance record
Health records (medical and dental documentation necessary for enrollment)
Record of release of permanent record information
No other information shall be kept in the permanent record. The permanent record shall be maintained for at least 60
years after the student graduates, withdraws, or transfers from the District.
All information not required to be kept in the student permanent record is kept in the student temporary record and
must include:
• Scores received on the State assessment tests administered in the elementary grade levels (that is,
kindergarten through grade 8)
• Completed home language survey
• Information regarding serious infractions (that is, those involving drugs, weapons, or bodily harm to
another) that resulted in expulsion, suspension, or the imposition of punishment or sanction
• Information provided under the Abused and Neglected Child Reporting Act (325 ILCS 5/8.6), including
any final finding report received from a Child Protective Service Unit
• Health related information (current documentation of a student’s health information relevant to school
and extracurricular participation, not required for enrollment and not otherwise governed by the Mental
Health and Developmental Disabilities Confidentiality Act (740 ILCS 110)(e.g., glucose readings,
student athletes’ and parents’ acknowledgement of the District’s concussion policy, medication and
dispensation records and logs, etc.)
• Accident Reports
• Any documentation of a student’s transfer
• A record of release of temporary record information
The temporary record may include:
• Family background information
• Intelligence test scores, group and individual
• Aptitude test scores
• Reports of psychological evaluations
• Elementary achievement level test results
• Teacher anecdotal records
• Other disciplinary information

•
•
•
•
•

Special education records
Verified reports or information from non-educational persons, agencies, or organizations of clear
relevance to the student’s education
Section 504 records
Participation in extracurricular activities, including any offices held in school-sponsored clubs or
organizations
Honors and awards received

The Building Principal is the records custodian for his or her respective building and is responsible for the
maintenance, care, and security of a student’s permanent or temporary records. Upon a student’s graduation,
transfer, or permanent withdrawal, the Building Principal or designee shall notify the parent(s)/guardian(s) and the
student when the student’s permanent and temporary school records are scheduled to be destroyed and of their right
to request a copy. Before any school student record is destroyed or information deleted therefrom, the
parent/guardian must be given reasonable prior notice at his or her last known address and an opportunity to copy
the record and information proposed to be destroyed or deleted. Permanent records are kept for 60 years after the
student leaves the District. Temporary records are kept for the period of their usefulness to school, but in no case
less than 5 years after the student leaves the District. Student temporary records shall be reviewed at least every 4
years, or upon a student’s change in attendance centers, whichever occurs first, to verify entries and correct
inaccurate information. A parent has the right to copy any student record, or information contained in, proposed to be
destroyed or deleted.
The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act afford
parents/guardians or “eligible students” (students over 18 years of age, graduated from secondary school, married, or
entered into military service) certain rights with respect to the student’s education records. They are:
1. The right to inspect and copy the student’s education records within 15 school days of the day the
District receives a request for access. The degree of access a student has to his or her records depends
on the student’s age. Students less than 18 years of age have the right to inspect and copy only their
permanent record. Students 18 years of age or older have access and copy rights to both permanent and
temporary records. Parents/guardians or eligible students, or any person designated as a representative by
the parent or eligible student should submit to the Building Principal a written request that identifies the
record(s) they wish to inspect. The Principal will make arrangements for access and notify the
parent(s)/guardian(s) or student of the time and place where the records may be inspected. The District
charges $.35 per page for copying but no one will be denied their right to copies of their records for inability
to pay this cost
These rights are denied to any person against whom an order of protection has been entered concerning a
student (105 ILCS 5/10-22.3c and 10/5a, and 750 ILCS 60/214(b)(15).
2. The right to request the amendment of the student’s education records that the parent(s)/
guardian(s) or eligible student believes are inaccurate, misleading, irrelevant, or improper.
Parents/guardians or eligible students may ask the District to amend a record that they believe is
inaccurate, misleading, irrelevant, or improper, except that parents/guardians or eligible students do not
have a right to challenge: (1) academic grades; (2) the name and contact information of the Official Records
Custodian; or (3) references to expulsions or out-of-school suspensions at the time the student’s records are
being forwarded to another school to which the student is transferring. They should write the Building
Principal, clearly identify the record they want changed, and specify the reason. If the District decides not to
amend the record as requested by the parents/guardians or eligible student, the District will notify the
parents/guardians or eligible student of the decision and advise him or her of their right to a hearing
regarding the request for amendment. Additional information regarding the hearing procedures will be
provided to the parent(s)/guardian(s) or eligible student when notified of the right to a hearing and are
contained in Administrative Procedure 7:340-School Student Records available at the District and school
building office.

3. The exclusive right to inspect or copy personally identifiable information contained in the student’s
education records, except to the extent that the FERPA or Illinois School Student Records Act
authorizes disclosure without consent.
Disclosure is permitted without consent or prior notice to the parent or eligible student to:
(1)
school officials or the Illinois State Board of Education with legitimate educational or administrative
interests. A school official is a person employed by the District as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); a person serving on the School Board; a person or company with whom the District has
contracted to perform a special task (such as an attorney, auditor, medical consultant, therapist,	
  
cloud computing providers, and/or providers of educational software or apps, such as Google); or
any parent(s)/guardian(s) or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility.
(2)
to any person for the purpose of anonymous research, statistical reporting or planning;
(3)
in an emergency situation, if necessary for people’s health and safety, except that notice of the
release (including nature of the release, date of the release, purpose of the release, and who
received the records) must be given to the parent/guardian no later than the next school day;
(4)
in connection with a student’s application for or receipt of financial aid;
(5)
during an audit or evaluation of federally-supported education programs;
(6)
as allowed under the Serious Habitual Offender’s Compensation Action Program;
(7)
to a governmental agency for the investigation of a student’s school attendance;
(8)
if the information is directory information, as explained below, and the parent has not informed the
District that such information is not to be released
(9)
to accrediting organizations in order to carry out their accrediting functions;
(10)
to the Illinois Department of Healthcare and Family Services for purposes of school breakfast and
lunch programs;
(11)
pursuant to a court order where a parent of a student is named in the court order; or
(12)
to juvenile justice authorities when necessary to complete their official duties.
The District may also be required to release student records without parental consent to the following
individuals or in the following circumstances, as long as parents/guardians are first notified of their right to
inspect, copy or challenge the contents of the records to be released:
(1)
to the records custodian of a school to which the student is transferring;
(2)
pursuant to a court order where a parent of a student is not named in the court order; or
(3)
to any person as specifically required by law.
Any other release of information requires the prior written consent of the parent. The parent has the right to
request a copy of any released records.
4.
The right to a copy of any school student record proposed to be destroyed or deleted.
Student temporary records are reviewed every 4 years or upon a student’s change in attendance centers,
whichever occurs first.
5. The right to prohibit the release of directory information concerning the parent’s/ guardian’s child.
The District has designated the following as directory information:
Student’s Name
Student’s Address
Student’s Grade level
Parents’/guardians’ names and addresses
Academic awards, degrees, and honors
Information in relation to school-sponsored activities, organizations, and athletics

Period of attendance in school
The District only releases directory information upon the request of a school Parent Teacher Organization
(“PTO”) for the purpose of student directories published by the PTO for parents or students, the Glencoe
Educational Foundation and Glencoe Junior High Project for community events regarding students enrolled
in the school district, and upon the request of published news media outlets for the purpose of publishing
information about student accomplishments or activities in those news media outlets, except that a
parent/guardian may prohibit the release of the student’s directory information.
Any parent/guardian or eligible student may prohibit the release of any or all of the above directory
information by delivering a written objection to the Building Principal within 10 school days of the start of
school year or, for a mid-year transfer student, within 10 school days after a student transfers into the
District.
A photograph of an unnamed student is not a school record because the student is not individually identified.
The District shall obtain the consent of a student’s parents/guardians before publishing a photograph or
videotape of the student in which the student is identified.
6. The right contained in this statement: No person may condition the granting or withholding of any
right, privilege or benefits or make as a condition of employment, credit, or insurance the securing
by any individual of any information from a student’s temporary record which such individual may
obtain through the exercise of any right secured under State law
7. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the District to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington DC 20202-4605

Suicide Prevention
The District #35 Board Policy 7:290 – Suicide and Depression Awareness and Prevention — states:
The Superintendent or designee shall develop, implement, and maintain a suicide and depression awareness and
prevention program (Program) that advances the Board’s goals of increasing awareness and prevention of
depression and suicide. The Program shall include:
1. Protocols for administering youth suicide awareness and prevention education to students and staff.
a. For students, implementation will incorporate Board policy 6:60, Curriculum Content, which implements 105 ILCS 5.23.139 and 105 ILCS 5/27-7 (requiring education for students to develop a sound mind and a healthy body).
b. For staff, implementation will incorporate Board policy 5:100, Staff Development, and teacher’s institutes under 105
ILCS 5/3-14.8 (requiring coverage of the warning signs of suicidal behavior).

2. Procedures for methods of suicide prevention with the goal of early identification and referral of students
possibly at risk of suicide.
a. For students in grades 7 through 12, implementation shall incorporate the training required by 105 ILCS 5/10-22.39
for school guidance counselors, teachers, school social workers, and other school personnel who work with students to
identify the warning signs of suicidal behavior in adolescents and teens along with appropriate intervention and referral
techniques, including methods of prevention, procedures for early identification, and referral of students at risk of
suicide.
b. For all students, implementation shall incorporate Illinois State Board of Education (ISBE)-recommended guidelines
and educational materials for staff training and professional development, along with ISBE-recommended resources for
students containing age-appropriate educational materials on youth suicide and awareness, if available pursuant to Ann
Marie’s Law on ISBE’s website.

3. Methods of intervention, including procedures that address an emotional or mental health safety plan for use
during the school day and at school-sponsored events for a student identified as being at increased risk of
suicide. Implementation will incorporate paragraph number 2, above, along with:

a. Board policy 6:65, Student Social and Emotional Development, implementing the goals and benchmarks of the Ill.
Learning Standards and 405 ILCS 49/15(b) (requiring student social and emotional development in the District’s
educational program);
b. Board policy 6:270, Guidance and Counseling Program, implementing guidance and counseling program(s) for
students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a qualified guidance specialist or any licensed staff
member to provide school counseling services.
c. Board policy 7:250, Student Support Services, implementing the Children’s Mental Health Act of 2003, 405 ILCS 49/
(requiring protocols for responding to students with social, emotional, or mental health issues that impact learning
ability); and
d. State and/or federal resources that address emotional or mental health safety plans for students who are possibly at
an increased risk for suicide, if available on the ISBE’s website pursuant to Ann Marie’s Law.

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this requirement
shall incorporate building-level Student Support Committee(s) established through Board policy 7:250, Student
Support Services.
5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 6:270, Guidance and
Counseling Program, and Board policy 7:250, Student Support Services, in addition to other State and/or federal
resources that address reporting procedures.
6. A process to incorporate ISBE-recommend resources on youth suicide awareness and prevention programs,
including current contact information for such programs in the District’s Suicide and Depression Awareness and
Prevention Program.
The Superintendent or designee shall attempt to develop a relationship between the District and the Illinois
Suicide Prevention Strategic Planning Committee, the Illinois Suicide Prevention Coalition Alliance, and/or a
community mental health agency. The purpose of the relationship is to discuss how to incorporate the goals and
objectives of the Illinois Suicide Prevention Strategic Plan into the District’s Suicide Prevention and Depression
Awareness Program.
Information to Staff, Parents/Guardians, and Students
The Superintendent shall inform each school district employee about this policy and ensure its posting on the
District’s website. The Superintendent or designee shall provide a copy of this policy to the parent or legal guardian
of each student enrolled in the District.
Implementation
This policy shall be implemented in a manner consistent with State and federal laws, including the Children’s Mental
Health Act of 2003, 405 ILCS 49/, Mental Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/,
and the Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq.
The District, Board, and its staff are protected from liability by the Local Governmental and Governmental Employees
Tort Immunity Act. Services provided pursuant to this policy: (1) do not replace the care of a physician licensed to
practice medicine in all of its branches or a licensed medical practitioner or professional trained in suicide prevention,
assessments and counseling services, (2) are strictly limited to the available resources within the District, (3) do not
extend beyond the school day and/or school-sponsored events, and (4) cannot guarantee or ensure the safety of a
student or the student body.

Teen Dating Violence
Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or in
vehicles used for school-provided transportation is prohibited. For purposes of this policy, the term teen dating
violence occurs whenever a student who is 13 to 19 years of age uses or threatens to use physical, mental, or
emotional abuse to control an individual in the dating relationship; or uses or threatens to use sexual violence in the
dating relationship.
The Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating violence
that:

1. Fully implements and enforces each of the following Board policies:
a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing intimidating,
or bullying a student based on the student’s actual or perceived characteristics of sex; sexual
orientation; gender identity; and gender-related identity or expression (this policy includes more
protected statuses).
b. 7:180, Preventing Bullying, Intimidation, and Harassment. This policy prohibits students from engaging
in bullying, intimidation, and harassment at school, school-related events and electronically. Prohibited
conduct includes threats, stalking, physical violence, sexual harassment, sexual violence, theft, public
humiliation, destruction of property, or retaliation for asserting or alleging an act of bullying.
2. Encourages anyone with information about incidents of teen dating violence to report them to any of the
following individuals:
a. Any school staff member. School staff shall respond to incidents of teen dating violence by following the
District’s established procedures for the prevention, identification, investigation, and response to
bullying and school violence.
b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students,
or a Complaint Manager identified in policy 7:20, Harassment of Students Prohibited.
3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the District’s
comprehensive health education program in Board policy 6:60, Curriculum Content. This includes
incorporating student social and emotional development into the District’s educational program as required
by State law and in alignment with Board policy 6:65, Student Social and Emotional Development.
4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.
5. Notifies students and parents/guardians of this policy.

Title I
District 35 has been awarded Title I funds. These funds are used for reading and math support at South School. In
accordance with federal law, parents of children attending South School have the right to inquire if their child’s
teacher meets the requirements for a “highly qualified” teacher. All teachers at South School meet the U.S.
Department of Education and state definition of “highly qualified” teacher.
The District maintains programs, activities, and procedures for the involvement of parents/guardians of students
receiving services, or enrolled in programs, under Title 1. These programs, activities, and procedures are described
in District-level and School-level compacts.
The District-Level Parental Involvement Compact contains:
(1) The District’s expectations for parental involvement, (2) specific strategies for effective parent involvement
activities to improve student academic achievement and school performance, and (3) other provisions as required by
federal law.
The School-Level Parental Involvement Compact contains:
(1) a process for continually involving parents/ guardians in its development and implementation, (2) how
parents/guardians, the entire school staff, and students share the responsibility for improved student academic
achievement, (3) the means by which the school and parents/guardians build and develop a partnership to help
children achieve the State’s high standards, and (4) other provisions as required by federal law.

Truancy
Truancy is identified as an absence without valid cause for a portion of the school day or longer. If a student is
determined to be truant, the principal or designee(s) will make a reasonable effort to promptly telephone the parent.
The District may use resources within the school (social worker, psychologist, nurse, etc.) in an attempt to
cooperatively find a solution to the truant behavior. If these interventions prove to be ineffective and the truancy
persists, the District may use community resources such as the Juvenile Officer of Glencoe Public Safety or Truant
Officers of the North Cook – Intermediate Service Center.

